
How to apply for RCCS resources

National Institutes of Natural Sciences
Okazaki Research Facilities

Research Center for Computational Science (RCCS)



Introduction

Unfortunately, our application site
https://imsapply.ims.ac.jp/apply
does not have English user interface.

This document aims at providing minimal support about the
usage of the application site for non-Japanese readers.

We will show you the application procedure using
screenshots of each step. 

https://imsapply.ims.ac.jp/apply


Qualification

Following people generally can’t use RCCS supercomputer.
• Undergraduates (excluding 5th- or 6th year of 6 year course)
• Non-resident of Japan (regardless of nationality)
• Researchers not belonging to academic institutes
Further details can be found at the address shown above.

There are some requirements to become an RCCS user.
Check the following page.
https://ccportal.ims.ac.jp/en/qualification

https://ccportal.ims.ac.jp/en/qualification


Create Account (1)
Go to the application site: https://imsapply.ims.ac.jp/apply/.
If you don’t have the account, you have to make the one first.
If you already have your account, jump to this page.

Click this red button at top-left corner of the page. (means “create account”.)

https://imsapply.ims.ac.jp/apply/


Create Account (2)

Required fields

Required fields

<= Your name
<= Your name (in Hiragana if possible)

<= extension number (optional)

<= FAX number (optional)

<= Your job title (*1)

(*1) For Ph.D. students, write your grade (e.g. D1).
(*2) Maybe filled automatically when postal code field is filled.

Otherwise, please input manually (e.g. 38 Nishigo-Naka, Myodaiji, Okazaki).

<= Postal code (no hyphens)
<= Address. (*2)

<= Phone number (no hyphens)

<= E-mail address
<= E-mail address (confirm)

Go Next
Clear All

Cancel Registration

<= Affiliation (including department name)



Create Account (3)
If your input is OK, the following window will be shown for confirmation.

Cancel

Edit (back to the prev page)

Register
(go to next page)

Click leftmost button to submit.



Create Account (4)
The following window will be shown if your account is successfully created.

At the same time, you may receive e-mail from us.
You may find a link to activate your account. (See next page.)



Account Activation (1)
Check the mail from r7133 (at) orion.ac.jp.

Click this link (or open this address with web browser)
to activate your account within 72 hours.

(Your data may be here)

You need to activate your account by visiting the link in this mail.



Account Activation (2)
You may see the following page if you go to correct address.

Account activation is completed. Another e-mail will be sent to you.
You may find the initial password of your account in it.



Account Activation (3)
You will get another mail from r7133 (at) orion.ac.jp.

Your e-mail address will be shown here.
This is used as your account at the application site.
Initial password for your account.
(Random string will be shown here.)

Click to go back to application site.



How to Apply (1)
Go to the application site: https://imsapply.ims.ac.jp/apply/ again.

Input your account name and password, then click dark-gray button to login.
(If you forget your password, click light-gray button below. Then, write your
e-mail address in the textbox and click the button below.)

Your account name (e-mail address) here
Your password here

https://imsapply.ims.ac.jp/apply/


How to Apply (2)

This page will be shown when
logged in.

Choose “計算科学研究センター”
item from the list.

(regardless of application category)



How to Apply (3)

Category (B) application
(general, points > 30,000)

Application submission period:
Dec 1, 2019 ~ Jan 14, 2020

Next choice depends on
your application type.

Category (A)
(general, points <= 30,000)

Category (I) application
(internal (IMS, NIBB, NIPS)

Application submission period:
Dec 1, 2019 ~ Mar 20, 2021

This bottom item is for FY2019 application.

(Note: following pages are almost identical regardless of the application type)



Application 1st Page (a)

(Optional) Your user ID in RCCS system.
Leave it blank if you don’t have ID yet
or you forget the ID.

Your name in English (e.g. John Smith)

Here are your name, title etc.
Check this if you pledge to abide the following
rules & guidelines, rules in your institution, and
related laws. (Otherwise, you cannot apply.)
• Guidelines for Responding to Misconduct in Research

(MEXT)
• “Preventing cheating in research activities” and its

its related regulations (NINS; machine translated)

See next page for this part.

(Optional) Your group ID in RCCS system.
Leave it blank if this is your first application
or you forget the ID.

Fields enclosed with red/blue must be filled.
This is also indicated by red string in item name.

Green ones are optional information.

http://www.mext.go.jp/a_menu/jinzai/fusei/__icsFiles/afieldfile/2015/07/13/1359618_01.pdf
https://www.nins.jp/en/site/rule/1024.html#b


Application 1st Page (b)
Here are your name, title etc. Research Field. Choose one from

- Molecular Science (“分子科学”, 2nd item)
- Physiological Sciences (“生理学”, 3rd)
- Basic Biology (“基礎生物学”, 4th)

See prev page for this part.

Application Type.
• General (Category (A), (B)) => “施設利用”

(default value; 2nd item)
• IMS member => “分子科学研究所内” (3rd)
• NIPS member => “生理学研究所内” (4th)
• NIBB member => “基礎生物学研究所内” (5th)

Usage start date. Choose from calendar or
input directly like “2020-04-08”.
(“2020-04-08” or later is available for FY2020)

Title of your project
(In Japanese if possible, otherwise in English)

Title of your project in English

See next page for this part.



Application 1st Page (c)

Here are your name, title etc.

(Required if you are a student.
Leave it blank otherwise.)

Name of supervisor. (e.g. Jane Smith)

(Required if you are a student.
Leave it blank otherwise.)

Job title of the supervisor. (e.g. Professor)

Clear All Save
Go next

Click to go to next page.
You can’t move to next page if any of
required fields is empty.
Check your input carefully.
(Required but omitted fields will be
colored with red in this case.)

Name of immediate manager
(who has official seal; Dean, Director etc.)

Job title of the immediate manager
(e.g. Dean, Director)

See prev page for this part.



Application 2nd Page (a)

Research plan.

Research objectives and goals.

See next page for this part.

(Optional but important) Publications and
presentations basically in recent three years.
Please mark with ★ sign for items containing
results obtained using RCCS resources.
(e.g.
★ J. Smith, J. Fictionol. 9999 (2019), 4-12.
J. Smith, “Some Conference”, Tokyo, 2018.)

Upload style (required for each item).
Choose one from following two items and then
input data accordingly.

1. Text input (“テキスト入力”; 2nd option):
Type texts in the text input area just below.

2. Upload file (“ファイルアップロード”; 3rd option)
Upload PDF file using the button below input area.
(NOTE: A4-portrait PDF file is expected.)



Application 2nd Page (b)

See prev page for this part.

In case you applied for joint/collaboration research
projects of other supercomputer centers
(e.g. ISSP), input the project names here.

CPU points request

If requested points > 30,000 (Categories (B), (I)),
describe the details about the estimation here.
Sample texts can be found at this page.
Leave it blank for Category (A) application.

/save space request, 500 GB is the default size.
/save is space for large data storing. Backup is
not available for /save.
(For home directory size, see next page.)

In case you request more than 500 GB space
for /save, describe the rationale of the
estimation. Sample texts can also be found at
this page. Leave it blank if you don’t request
non-standard size for /save.

back clear save Go next

Click to go to next page.
(All the required fields must be filled beforehand.)

https://ccportal.ims.ac.jp/en/node/2544
https://ccportal.ims.ac.jp/en/node/2544


Application 3rd Page (a)

See next page for this part.

You can add members of your group in
this page. There are two methods:
1. Register members one by one using

web-form. => See Appendix
2. Register members by a CSV file.

2a.  Click & Select CSV file
2b.  Import the CSV file

1

2a 2b A CSV file can be easily created with
Microsoft Excel or other spreadsheet
software. Data format details can be found
in the template file below.
(1 user / row. Data after empty row will be
ignored. Do not put empty line in 1st row.)

Template .xlsx file is available here.
(Make sure to remove/overwrite the
example user Prof. Smith!)

https://ccportal.ims.ac.jp/sites/default/files/sample_add_member.xlsx


Application 3rd Page (b)

See prev page for this part.

Request home directory (/home) size in
GB. Default value is 500 GB, whereas
standard size is (# of users) * 500 GB.
Please modify the value manually to the
standard size.

Or

If you need more /home space than the
standard size, input the value here and
then write the reason in the textbox below.

In case you request /home space larger
than the standard size, write the reason
here. Detailed estimates will be required.
See also the notices for /save request.

If you requested standard size, leave it
blank.

Go next
Back Clear Save



Summary Page

1st page summary

2nd page summary

3rd page summary

SubmitSave

Modify this page

Modify this page

Modify this page

Modify this page

This page will show you the summary of your
application. If you find something wrong, click
the button to modify the record.

You can submit this from the bottom-right button.

Please note that you can still modify the record
by resuming the application after the submission.

(If you modify the submitted application, you need
to submit again by clicking the “submit” button.)



Completed

If your submission successfully completed, this window will be shown.
You will receive an e-email attached with consent form.

Category (A) or (B) applicants need to fill the form and send us.
See next page for details.



Consent Form (1)

You will receive this mail when completed
the submission.

Consent form is attached to this mail.
Fill the consent form (see next page),
and then send it to the following
address though postal mail.

(Category (I) applicants do not need to send the consent form.)

(Address in English)
Joint Research Section,
International Relations and Research Cooperation Division,
Okazaki Administration Center,
38 Nishigo-Naka, Myodaiji, Okazaki,
Aichi 444-8585

(Address in Japanese)
〒444-8585
愛知県岡崎市明大寺字西郷中38
岡崎統合事務センター
総務部国際研究協力課共同利用係



Consent Form (2)

2019 12 xx

✔

Title of your project (must be the same as submitted one)

Your name Affiliation Job Title

Name of Immediate Manager

Affiliation of Immediate Manager
Official Seal

Here

(date here; year, month, day) Example consent form.
You need to fill red-colored parts.

Immediate manager (“所属長” in
Japanese) here must be the same
person in the application webform
1st page.

Official seal (“職印” in Japanese)
is required for this form.

The filled form must be sent us
through postal mail.
(See previous page.)



Resume/Edit Application

You can edit saved or finished
application from the top page.

Status of application:
“申請中” => Submitted (finished)
“申請途中” => Not submitted (unfinished)

View
View (PDF)

Retract

Edit

Please note that application
status would change to
“unfinished” anytime when
“Go next” or “Save” button is
clicked.

Please be careful when editing
once finished application.



Appendix

• Explanation of add user form (application page 3 related)
• Example view when a member added (another view of page 3)



Add Member Form

Req

Cancel Clear Go next (register)

Req

Req

Req

Req

<= Name in Japanese (if possible) (e.g. ジェーンスミス, Jane Smith)
<= Name in Hiragana (if possible) (e.g. じぇーんすみす, Jane Smith)
<= Name in English (e.g. Jane Smith)
<= Job Title (e.g. Assistant Professor, Postdoctoral Fellow, D3)

<= E-mail (e.g. jane@example.org)

<= Phone without hyphens (e.g. 0564557462)

<= Organization (e.g. Example University)

<= Extension number (optional)
<= Fax (optional)

<= User ID in RCCS (optional)

<= Department/Center/Laboratory name
(e.g. Department of Fictionology)

<= Postal Code (first three in left box, last 4 in right box; e.g. 444 & 8585)
<= Address 1 (prefecture; e.g. Aichi)
<= Address 2 (city/ward; e.g. Okazaki)
<= Address 3 (rest; e.g. 38 Nishigo-Naka, Myodaiji)
<= Address 4 (optional, building name)
<= Address 5 (optional, room number)



Added Members
Added members will be listed in the
3rd page.

You can edit or remove the user using
buttons there.Edit

Remove Users will be listed in the same
manner when users are added by
using CSV file.
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